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MOJIOKEHUE O IIKOJbHOM BUBJIMOTEKE MBOY « Cocuunckas OOII»

I. O0uue nosnoxeHus

1. bubnmnoreka sBigeTCs CTPYKTYPHBIM IOJpa3JCI€HUEM OCHOBHOH 00pa3oBaTesIbHOM
IIKOJIBI (Jjajee — IIKOJa), YYaCTBYIOIIMM B Y4€OHO-BOCIUTATEIIBHOM IPOIECCE B LEIAX
obecrieyeHuss MpaBa YYaCTHUKOB 00Opa30BaTENIBHOTO Ipollecca Ha OecIiaTHOE
M0JIb30BaHUE OMOIMOTEUHO-UH(OPMALIMIOHHBIMU PECYPCAMU.

2. JleaTenbHOCTh OMONMMOTEKU (Hajiee — IIKOJIbHAsE OMOJIMOTEKAa) OTpakaeTcs B yCTaBe
IIKOJIBI.

3. Llenn mKoOIbHON OMOIMOTEKH COOTHOCATCA C LEJSIMU IIKOJIBL: (popMuUpoBaHHe oOLIEH
KyJbTYpPhl JUYHOCTH OOYYalOIIMXCS Ha OCHOBE YCBOEHHMS 0053aTE€IbHOIO MHUHHUMYyMa
coJiepkaHusi oOLIe00pa30BaTENbHBIX MPOrpaMM, UX aJanTalus K JKU3HU B OOLIECTBE,
CO3JaHHE OCHOBBI Ul OCO3HAHHOIO BBIOOpA U  MOCIEAYIOLIETO  OCBOCHMS
podeccCuoHaNbHBIX 00pa30BaTEIbHBIX MPOTPAMM.

4. lllxonpHas OuOIMOTEKAa PYKOBOACTBYETCS B CBOCH JesATENbHOCTH (enepaibHbIMU
3aKOHaMH, ykazamu U pacnopspkeHusmu  [Ipesunenta Poccuiickon @enepauuu,
IIOCTAHOBJICHUSIMU U  pacnopsbkeHusiMu  [IpaBurensctBa Poccuiickon  @Penepannu,
pemieHusiMu  MunucrepcTBa oOpa3zoBanusi Poccuiickoil ®enepanuu, HWHCTPYKUUSIMHU
MunucrepcTBa  MHOCTpaHHbIX Jen  Poccuiickot  ®denmepanyu, yCTaBOM  IIKOJIBI,
MOJIOKEHUEM O OMOIMOTEKE, YTBEPKICHHBIM JUPEKTOPOM IIKOJIBI.

5. Tlopsimok MOJB30BAHMS HWCTOYHMKAMU HH(POpPMALMH, TEPEYEeHb OCHOBHBIX YCIYyT M
YCIIOBUSI MX MPEAOCTaBlieHUs ompeaendtorcs [lonoxkeHueM o MIKOJbHON OMOIMOTEKE U
[IpaBunamMu 1OJIb30BaHUSI IIKOJBHOW OMOJMOTEKON, YTBEPKACHHBIMH JTUPEKTOPOM
IIKOJIBI.

6. Illkonma HeceT OTBETCTBEHHOCTh 3a JOCTYMHOCTb M KauecTBO OHUOIMOTEUHO-
UH(OPMAITMOHHOTO 00CITYKUBaHUS OUOTHMOTEKH.

7. Opranu3zanusi o0CIy)KMBaHHUsI Y4aCTHUKOB 00pa30BaTENIbHOTO MpoIiecca MPOU3BOIUTCS
B COOTBETCTBUU C MPaBUIaMH TEXHUKH O€30MaCHOCTH U MIPOTUBOMOXKAPHBIMH, CAHUTAPHO-
TUTHEHUYECKUMH TPEOOBAHUSIMU.

I1. OcHoBHBIE 3a1a4U

9. OCHOBHBIMH 3aJauaMH IIKOJILHOW OMOIMOTEKU SIBISIOTCS:

a) o0ecreueHre yd4YacTHHKaM O0Opa30BaTelIbHOrO IMpolecca —  OoOydYaromumcs,
NeJaroruieckuM  paOOTHUKAM, POAUTENIIM (MHBIM  3aKOHHBIM  TIPEJICTABHTEIISIM)
oOyyvarouuxcs (J1ajgee — MoJIb30BaTeNsIM) — JIOCTyNa K MH(OpMAIUK, 3HAHUAM, UIEAM,
KYJIbTYPHBIM IIEHHOCTSIM MOCPEJACTBOM HCHOJIb30BaHUSI OMOAMOTEYHO-UHGOPMAIIMOHHBIX
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pEeCypcoB WIKOJBI Ha pa3IMYHBIX HOCUTENSAX: OyMakHOM (KHIKHBIM Qoua, ¢oua
NepUOUYECKUX H3/1aHWH); KOMMYHHMKATHUBHOM (KOMIBIOTEpHBIE CETH) U HWHBIX
HOCHUTEIISIX;

0) BocMTaHUE KyJIbTYPHOTO M I'Pa)XIAHCKOTO CAMOCO3HAHUS, MOMOIIb B COIMATIH3AINN
o0yyaromerocs, pa3BUTUHU €ro TBOPUECKOI'0 MOTEHIINANA;

B) (opMUpOBaHHE HABBIKOB HE3aBHUCHUMOIO OHOIMOTEYHOTO MOJB30BATENs: OOy4YeHHE
MIOUCKY, 0TOOPY U KPUTHUECKOH OlIeHKe UH(opMalnu;

I') COBEpPIICHCTBOBAHHE IMPEAOCTABISIEMbIX OMOIMOTEKOW yCIyr Ha OCHOBE BHEAPEHUS
HOBBIX  MH(QOPMAIIMOHHBIX  TEXHOJOTMH U  KOMIIBIOTEPH3alMU  OUOIMOTEYHO-
UH(GOPMAIIMOHHBIX MTPOLIECCOB, (PopMHUpOBaHUE KOMPOPTHON OUOIMOTEUHOM Cpebl.

II1. OcHoBHBIEC QyHKINH

10. Jlnst peanu3anuu OCHOBHBIX 3a71a4 OUOIHOTEKA:

a) popmupyet Qo OUOINOTEYHO-UH(GOPMAIIMOHHBIX PECYPCOB IITKOJIBI:

* KOMIUIEKTYET YyHHMBEpCAJIbHbIA (OHA Y4eOHBIMHU, XYAOKECTBEHHBIMU, HAYYHBIMHU,
CIIPAaBOYHBIMHU, TEJArOrMYeCKUMHU W HAYYHO-MOMYJSPHBIMU  JIOKYMEHTaMH  Ha
TPaJMIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTESX HUHPOPMAIIUH;

* monoyTHsIeT (PoHT MHGOPMAITMOHHBIMU pecypcaMu ceTu VIHTepHeT;

0) cozmaeT HHGOPMAIMOHHYIO MPOYKIIHIO:

* OCYIIECTBIIICT AHATUTUKO-CHUHTETUYECKYIO TIepepaboTKy H(OpMaInu;

* OpraHu3yeT U BEJET CIpaBOUYHO-OMOIMorpaduueckuii anmnapar: Katajuoru (andaBUTHBIM,
CHUCTEMAaTUYECKHM), KApTOTEKH (CHCTEMATHYECKYI0 KapTOTEKy CTaTel, TEeMaTHYECKHE
KapTOTEKH ), SJIEKTPOHHBIA KaTaJIOT;

* paspabaThIBacT peKOMEHJaTelbHble Oubnnorpaduyeckue mocodus (CHUCKH, 0030pbl,
yKazaTelu U T.11.);

* oOecnieurBaeT MHGOPMHUPOBAHKE TTOJIb30BATENEH 00 HHPOPMAIIMOHHOMN MPOAYKIINU;

B) ocymiecTBIsIeT auddepeHnpoBaHHOEe OMOIMOTEUHO-HH(POPMAITMOHHOE 00CTYKUBaHUE
00yJaroImMXCs:

e oprausyerT oOydeHHE HaBBIKAM HE3aBUCHMOTO OHOIMOTEYHOTO IIOJIH30BATEIS U
noTpeduTenss MHpOpMaLUU, COACHCTBYET MHTErpallid KOMIUIEKCAa 3HAHWWA, YMEHHU U
HABBIKOB pabOThI C KHUTOW U UH(pOpMaIeil;

* OKa3bIBaeT MH(OPMALIMOHHYIO MOAJIEPKKY B PEIICHUH 3a/1a4, BO3HUKAIOUINX B MPOIIECCe
uX yueOHOM, caMo0Opa30oBaTebHON U JOCYTOBOM JEATEeIbHOCTH,

r) ocymiecTBisieT qudpepeHIMpoBaHHOE OMOIMOTEUHO-UHPOPMAITMOHHOE 00CTYKUBAHUE
NearoruaeckKux pabOTHUKOB:

* BBIABIIICT WH()OPMAITMOHHBIE TOTPEOHOCTH W YIOBJIETBOPSET 3aIlPOCHI, CBSI3AHHBIC C
0o0y4eHreM, BOCIIUTAHUEM H 3JI0POBLEM JICTEH;

* BBISBISICT WH(POPMAIMOHHBIE TMOTPEOHOCTH W YAOBJIETBOPSET 3ampochl B 0O0JIacTH
NeJarOriIeCKuX MHHOBAIIMI 1 HOBBIX TEXHOJIOTH;

* comedcTBYeT MPOPECCHOHAIIBHOW KOMIIETCHIIMH, TOBBIIICHUIO KBaTU(UKAIUH,
MIPOBEICHUIO aTTECTAIINH;

e co3maeT OaHK Memarornyeckod WHGOpPMaIMU KaK OCHOBBI €IMHOW HH(POPMAIIMOHHOMN
CIy>KObl ~ 00I11e00pa30BaTEILHOTO  YUYPEXKIACHHUs,  OCYIICCTBISECT  HAKOIUICHHE,
CUCTEMaTU3alMI0 HH(OPMAIUK TI0 MIPEAMETaM, pas3jiesiaM U TeEMaM;

e OpraHuM3yeT JOCTYN K OaHKy NeJarornueckoil mH@opMamuu Ha JIIOOBIX HOCUTEIAX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCUM NENArOrMYECKUX U3IaHUN;

* OCYHIECTBIIICT Tekyllee uHPopmupoBaHnue (AHUM uUHOOPMALMKM, O030pbI HOBBIX
NOCTYIJIEHUH M MyOJiuKanuii), WHQOPMUPOBAHUE PYKOBOJCTBA IIKOJIBI MO BOIpPOCaM

VL lllJUlJ,\a\/UUlVI,

[okymeHT co3aaH B anekTpoHHon chopme. Ne 11 ot 20.04.2023. UcnonHutens: Manuvos U.A. r.I’BJTEKTPOHHbIﬁ
CtpaHuua 2 n3 6. CTpanuua cosgana: 20.04.2023 14:12 =¥ TATAPCTAH



* CIIOCOOCTBYET MPOBEJACHUIO 3aHATUI 110 GOPMHUPOBAHUIO UHDOPMALIMOHHOM KYJIBTYPbI;
1) ocyiiecTBisieT nuddepeHImpoBaHHOE OMOIMOTEUHO-UH(POPMAITMOHHOE 00CTYKUBaHUE
poautenei (MHBIX 3aKOHHBIX MPEJCTaBUTENEH) 00yUatOIMXC:

* YIOBJETBOPSIET 3alpOChl MOJIb30BaTENe U MHGOPMHUPYET O HOBBIX MOCTYIUICHUSAX B
OMOJINOTEKY;

* KOHCYJBTHPYET IO BOINpPOCAM OpraHU3alMd CEMEHHOro0 UTEHHUsS, 3HAKOMHUT C
uHOopMalel Mo BOCIUTAHUIO JIETEH;

* KOHCYJIbTUPYET TI0 BOMPOCAM YUEOHBIX U3JITaHUN TSI 00yUJaFOIIHXCA.

IV. Opranmn3anus n1eiTeJJbHOCTH OMOJIHOTEKH

11. IllkonpHasi OuONMOTEKAa IO CBOEM CTPYKTYpE JEIUTCd Ha aOOHEMEHT, OTel
y4€OHUKOB U OTE]I METOANYECKOUN JTUTEPATypPhI [0 MPEIMETAM.

12. bubnuoreyHo-UHPOPMAIIMOHHOE OOCIY)KMBAaHUE OCYIIECTBIISIETCS Ha OCHOBE
OuOIMOTEeUHO-MH(POPMAIIMOHHBIX ~ PECYpCOB B COOTBETCTBUM C  Y4YEOHBIM U
BOCIIUTATEIbHBIM IUJIAHAMU IIKOJIBI, MpOorpaMMaMH, MPOEKTaMH W TUIAaHOM palOoThl
HIKOJIbHOUM OMOJIMOTEKH.

14. B nensx oOecnieueHus MoOJAEpHU3aLUM OMOIMOTEKH B YCIOBUSAX HH(OpMATHU3aLUU
00pa3oBaHMs U B IpelesiaX CPEJCTB, BBIACISIEMBIX YUPEAUTENISIMH, IIKOJA 00€CIIeYnBAET
OMOJIMOTEKY:

. rapaHTUPOBAHHBIM (rHaHCHpOBaHUEM KOMIUIEKTOBAaHHMS OMOIMOTEUHO-
MH(OPMAIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BEIBOJAUTCSA OTACIIBHO);

* HEOOXOJAMMBIMU CITYKEOHBIMH W MPOU3BOJCTBEHHBIMU MOMEIIEHUAMH B COOTBETCTBUU
CO CTPYKTYypOoW OUOIMOTEKM M HOpPMATHBAMH MO TEXHHKE O€30MacHOCTH AIKCILTyaTallluu
KOMIBIOTEPOB  (OTCYTCTBHE  BBICOKOM  BJIQXXHOCTH, 3allbUIEHHOCTH  IOMEILEHUS,
KOPPO3MOHHO-aKTUBHBIX MPUMECEH WM 3JIEKTPONPOBOJSAIIECH MbUIN) U B COOTBETCTBUU C
noyioxxkenusmu CanlluH;

15. lkona co3naet ycioBus JUIsi COXpaHHOCTHU anmnapatypbl, 000pyJOBaHUs U UMYILIECTBA
OubIMOTEKH.

16. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh M Kauye€CTBO KOMILJIEKTOBAHUS OCHOBHOTO
dbonma OMOIMOTEKHU, KOMIUJIEKTOBaHHE Y4eOHOTro JOHIa B COOTBETCTBUHU C (peAepalibHbIMU
NEPEUYHSIMH YYEOHHMKOB W Y4E€OHO-METOJUYECKUX H3JaHUM, CO3JaHHE HEOOXOIUMBIX
YCIIOBUM JI JAESTENIbHOCTH OUOIMOTEKH HECET IUPEKTOP IIKOJBI B COOTBETCTBUU C
YCTaBOM ILIKOJIBI.

17. Pexum paboOThl WIKOJIBHON OUOTUMOTEKH OMpeesieTcs oubimMoTrekapemM B
COOTBETCTBHUHU C MPABUJIAMU BHYTPEHHETO PACHIOPSAIKA ILIKOJIBI.

V. ¥Ynpasaenue. llITaTbl

18. VmnpaBneHue MKOJIBHOW OMOMMOTEKONW OCYIIECTBISETCS B COOTBETCTBHM C
3aKoHozaTenbcTBOM Poccuiickon denepanny U yCTaBOM LIKOJIBI.

19. OOmiee pPYKOBOACTBO JEATEIBHOCTHIO IIKOJBHONH OMOJMOTEKH OCYIIECTBIISIET
JUPEKTOP IKOJIBI.

20. PykoBOACTBO MIKOJIbLHOW OMOIMOTEKOW OCYIIECTBISAET OMOIMOTEKAPh, KOTOPHIA HECET
OTBETCTBEHHOCTh B Mpeeiax CBOEH KOMIETEHIUHU Iepe OOLIECTBOM U JUPEKTOPOM
HIKOJIbI, OOYYaroUUMHUCS, UX POJUTENSIMU (MHBIMU 3aKOHHBIMHM TPEICTABUTENISIMH) 32
OpraHU3alMI0 U PE3yJbTaThl ACSATENBHOCTH IIKOJIBHOW OMOIMOTEKH B COOTBETCTBUM C
(GYyHKUMOHATBHBIMA ~ OOSI3aHHOCTSIMH,  MPEAYCMOTPEHHBIMM  KBaJIM(PUKALIMOHHBIMU
TpeOOBAHUSIMU, TPYAOBBIM JOTOBOPOM M YCTaBOM IIKOJIBI.
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21. bubnumorekapb Ha3HAYaETCS IUPEKTOPOM IIKOJBI, MOXET SBISATHCS UICHOM
NEarorn4eckoro KOJJISKTUBA W BXOJWUTh B COCTaB IEJAarormueckoro CoBETa
00111600pa30BaTEIHHOTO YUPEIKICHHUS.

22. bubnunorekaps pa3pabaTbiBacT W MPEACTABISET TUPEKTOPY IIKOJIBI HAa YTBEPIKICHUE
CJIETyIOIINE JOKYMEHTHI:

a) MoJIoKeHre 0 ONOIMOTeKe, MpaBUiIa MOJIb30BaHUS OMOINOTEKOM;

0) CTPYKTYypy | IITaTHOE paclrcaHne OMOIMOTEKH, KOTOPhIE pa3padaThIBAIOTCS HA OCHOBE
00beMOB  pabOT, OMNpPEJEICHHBIX IMOJIO)KEHHEM O MIKOJIbHOM  OuOIMoTeke ¢
UCIOJIb30BaHUEM «MEXKOTpacIeBhIX HOPM BpPEMEHHM Ha TIPOIECCHI, BBHITIOJHSEMBIC B
oubnunorexkax» ([locranoBnenne MuHHCTEpCTBA TpyAa M COLMAIBHOTO Pa3BUTHS
Poccuiickoit @enepanuu ot 03 depans 1997r. Ne 6);

T') TUTAHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

23. TlopsaoK KOMIUICKTOBAaHHUS IITaTa IIKOJbHOW OHOJMOTEKH perIaMEeHTUPYETCs
YCTaBOM IITKOJIBI.

24. B nensx obecneyeHus auddepeHIIMpoBaHHON pabOThl MIKOIBHON OMOIMOTEKH MOTYT
BBOJIUTHCA JTOJDKHOCTH: OUOIMOTEKAPD.

25. TpynoBbie OTHOIICHHS PAOOTHUKOB IMKOJBHOM OMOJMOTEKM UM OCHOBHOM IIKOJIBI
PETYIHUPYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JOJDKHBI MPOTHBOPEYUTH
3aKoHOIaTeNnbCTBY Poccuiickonn deaepanun o Tpyae.

VI. IIpaBa u 00513aHHOCTH OMOJIMOTEKH

26. PaOOTHHUKY IKOJIBLHON OMOIMOTEKH UMEIOT IIPaBo:

a) CaMOCTOSITEIbHO BBIOMpaTh (GOPMBI, CpPEACTBA U  METOJbl  OMOJIMOTEYHO-
uH(OPMAITMOHHOTO 00CTyKUBaHUSI 00Pa30BaTEIHLHOTO U BOCHUTATEIBHOIO MPOILIECCOB B
COOTBETCTBUM C IEISIMU M 3aJlayaMH, YKa3aHHBIMU B YCTaB€ IIKOJIBI U TOJIOKEHUU O
IIIKOJIbHOH OMOJIMOTEKE;

0) TPOBOAUTH B YCTAaHOBJICHHOM TMOPSAIKE 3aHATHS, YPOKHM U KPYKKH OHOIMOTEYHO-
oubnuorpaduyeckux 3HaHUN U UHPOPMAITMOHHOU KYJTbTYPHI;

B) PEKOMEHI0BATh HICTOYHUKU KOMILUIEKTOBAHMS MH(GOPMAIIMOHHBIX PECYPCOB;

') U3bIMaTh U PEATN30BBIBATh JOKYMEHTHI M3 (JOHJIOB B COOTBETCTBUH C MHCTPYKIIUCH TIO
ydery OubmmoTedHoro (poHma;

1) y4acTBOBaTh B COOTBETCTBUM C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu B padote
OMOTMOTEUHBIX aCCOMALMN UM COIO30B.

27. PabOTHUKN OMOIMOTEK 00SI3aHbI:

a) 00€CIeunTh MOJIb30BATENIIM BO3MOYKHOCTh pabOThl ¢ MH(DOPMAITMOHHBIMHA PeCypcaMu
OMOIMOTEKH;

0) nHGOPMHUPOBATH MOJIH30BATEIICH O BHIAX MPEIOCTABISIEMBIX OMOIMOTEKOMN YCITyT;

B) 00ecreunTh HayYHYI0 OpraHu3aluio (OHI0B U KaTaloroB;

r) hopmupoBath (POHIBI B COOTBETCTBUU C YTBEPXKICHHBIMU (eepaIbHBIMU TIEPEUHIMH
y4eOHBIX  W3MaHWi, O0Opa3oBaTENbHBIMU  MPOTPAaMMaMH  IIKOJbI, HWHTEPECAMH,
MOTPEOHOCTSIMU U 3aIIPOCAMH BCEX MEPEUYUCIICHHBIX BBIIIE KATErOPUi MOJIH30BATENICH;

1)  COBEpIICHCTBOBaTh  HMH(pOPMAIMOHHO-OMOIMOrpaduyeckoe W OHMONHOTEUHOE
o0CITyKMBaHUE TOJIH30BATEIICH;

e) oOecrnieunBaTh COXPAHHOCTb HUCIIOJIb30BAaHUS HOCHUTeNled uHOpMmanuu, HX
CHUCTEMAaTH3AINIO, pa3MEIICHUE U XPaHCHUE;

) o0ecreynBaTh PeKUM padOThI MIKOJIbHON OMOINOTEKH;

1) TIOBBIIATh KBATU(UKAIIUIO.
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VII. IIpaBa u 00513aHHOCTH NOJIb30BaTeJeH ON0JIHOTEKH

28. [1onb3oBaTenu OMOIMOTEKH UMEIOT IIPABO:

a) TOJIy4aTh MOJIHYIO0 HH(OpMaIHIO 0 cocTaBe OMOIMoTeuHOro (hoHIa, MHPOPMAITMOHHBIX
pecypcax ¥ NpeoCcTaBIsieMbIX OMOIMOTEKON yCayrax;

0) mOJB30BaTHCS CIPABOYHO-OUOIHOTpadUIECKUM anmnapaToM OUOINOTEKH;

B) MOJy4YaTh KOHCYJIbTAMOHHYIO TOMOIIh B IIOMCKE U BHIOOPE UCTOYHUKOB HH(OPMAIINH;
€ ) IPOJJIEBATh CPOK MOJIb30BAHUS JOKYMEHTAMU;

1) IoJyyaTh TeMaTHueckue, Qaxrtorpaduueckue, yToUHsIOUMEe M Oubanorpaduueckue
CIpaBKHU Ha OCHOBE (poHma OMOINOTEKH;

) Y4aCTBOBATh B MEPOTPHUSITHIX, TPOBOIUMBIX OMOITHOTEKOMH;

29. [lonb3oBaTeNH MKOILHON OUOTMOTEKH 00S3aHbI:

a) coOJII01aTh MpaBHUJa MOJIH30BAHUS IIIKOJIBHON OMOJIMOTEKOM;

0) OEpe’kHO OTHOCUTHLCS K MPOU3BEICHUSM TeuaTu (HEe BBIPHIBAThH, HE 3arM0aTh CTPaHUII,
HE JeNlaTh B KHHUIax MOJYEPKUBAHUS, MOMETKU), HHBIM JOKyMEHTaM Ha pa3JIMYHBIX
HOCHTEIISIX, 000pyJ0BaHUIO, UHBEHTAPIO;

B) MOJIIEP’KUBATH MOPSAJOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYI€ OMOJIMOTEKH,
PacCIoIOKEHUSI KApTOUEK B KaTajorax u KapToTeKax;

I') TIOJIB30BaThCSA IICHHBIMA M CIPABOYHBIMH JOKYMEHTAMH TOJIbKO B TIOMEIICHUU
OMOIMOTEKH;

1) yOeIuThCs MPU MOIYYEeHUH JOKYMEHTOB B OTCYTCTBHH JE€(PEKTOB, a IPU OOHAPYKEHUH
npouH@opmupoBaTb 00 3TOoM paboTHHKa OHOMMOTEKHM. (OTBETCTBEHHOCTH 32
oOHapyXeHHbIE e(PEKTHI B CTaBaEMbIX IOKYMEHTaX HECET MOCJIEIHUI M0JIb30BaTEIIb;

) BO3BpalIaTh TOKyMEHTHI B IIKOJIbHYI0 OMOIMOTEKY B yCTAHOBJICHHBIE CPOKHU;

30. [TopsoK 1MoIB30BaHUS MIKOJBHONM OHOIMOTEKOM:

a) 3alucCh B IIKOJbHYIO OHONMOTEKY OOYy4aroUIMXCs MPOU3BOJUTCS MO CIHCOYHOMY
COCTaBy KJacca, MEJarori4eckKuX M HMHBIX PAOOTHUKOB IIKOJBI - B WHIUBUYyAIBHOM
NOPSJIKE, poauTeNiel (MHBIX 3aKOHHBIX MPECTaBUTENCH ) 00yUaIOIUXCsl — IO TaclopTy;
0) mepeperucTpaliis noJib30BaTeNiel MKOJIbHOM OMOIMOTEKH MPOU3BOIUTCS €KETOTHO;

B) JOKYMEHTOM, IMOATBEPKIAIOMIMM IPAaBO TIOJb30BaHUS OHOIMOTEKOM, SIBISETCS
YUTATENbCKUN (HOpPMYJISIp;

I) YATATEIbCKUM (opMyssip QUKCUpPYET NaTy BbLAAYM IOJIb30BATEII0 JOKYMEHTOB U3
dbonma OMOIMOTEKHN U UX BO3BpALLEHUS B OMOINOTEKY.

31. IlopsioK 1oIB30BaHUsI A00HEMEHTOM:

a) MOJIb30BATEIM UMEIOT MPABO MOJYYUTh HA JIOM M3 MHOTOTOMHBIX M3JaHHUIl HE OoJiee
JIBYX JOKYMEHTOB OJHOBPEMEHHO;

0) MakcUMaJIbHbIE CPOKH TOJIb30BAHUS JOKYMEHTAMMU:

— y4eOHHKH, yueOHBIC TOCOOMS — YUSOHBIHN TOJ;

— HAYYHO-TIOMYJIIpHAs, TO3HABATENIbHAS, Xy/I0)KECTBEHHAs TUTepaTtypa — 14 aHel;

— MEPUOJNYECKHE U3/IaHus, U3aHMsl TOBBIILIEHHOTO CIIpoca — 7 JTHEH;

B) TMOJBH30BATEIU MOTYT MPOJJIUTH CPOK TIOJB30BaHUS JOKyMEHTaMH, €CJIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BATENEH.

32. Tlopsamok paboThl ¢ KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHUKOB 00pa30BaTEIBLHOIO IMpOIecca MPOU3BOIUTCS IO
rpaduky, YTBEpKICHHOMY JHPEKTOPOM IIKOJbI M B MPUCYTCTBUU COTPYIHHKA
OMOJIMOTEKH;

B) paboTa C KOMIIBIOTEPOM MPOU3BOJUTCA COIJACHO YTBEP>KIEHHBIM CAHUTAPHO-
TUTHCHUYECKUM TPEOOBAHUSM.
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